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Program Learning Outcomes
Upon successful completion of this program, students will be able to:

• Process daily accounting transactions, journals, and ledgers; prepare financial statements; perform payroll functions; and manage cash and accrual.
• Develop skill and proficiency using the latest version of QuickBooks. Proficiency leads to certification.
• Understand the legal environment aecting business, business ethics, and social responsibility.
• Learn accounting procedures for managerial decision-making.
• Review legal and regulatory environment of the business organization including taxation, controls, and compliance.
• Prepare to write and speak professionally.
• Develop skill and proficiency using the latest Microsoft Oce software including Word, Excel, and Access. Proficiency leads to MOS certification.
• Prepare for the American Institute of Professional Bookkeepers (AIPB) Professional Bookkeeping Certification.
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